Reimagine Life Foundation
Research Grant
Budget Narrative Requirements

Name of Organization:
Name of Project:
Amount Requested:
Total Project Budget:

The budget narrative must include a description and justification of each budget category and line item presented in your proposed budget. All expenses listed on the budget template should clearly match items listed on this narrative.

Your budget narrative should detail:
Personnel Costs – List each position that pertains to the project. Provide a brief explanation of each role, how the work of the position will support the purpose and goals of the overall project and percent of time committed to the project.  Indicate source of other salary supports if relevant.
Fringe – Fringe benefits are based on the applicant’s established formula and are only for the percentage of time devoted to the project. It is important to explain what is included in the benefit package and at what percentage. These costs should only include the fringe costs of the organization’s staff and not those of contractors or other third parties. 
Equipment – Provide an explanation of each of the equipment expenses, the quantity to be purchased and cost per item. Explain how the equipment is necessary for the success of the project and the procurement method to be used. 
Consultants/Contractors - Provide a description of the product or services to be provided by the consultant and an estimate of or detailing of exact cost, as well as how their use will support the purpose and goals of the project.
Supplies - List expendable items by type, the quantity to be used/purchased and cost per item.  Explain the need and relevance to the project.
Travel – Explain the reason for travel expenses for project personnel (e.g., staff to training, client interviews, meeting, etc.). Identify all costs involved as well as the location of travel.
Other Costs – Enter a description of each budgeted cost item that does not appropriately fit in the above categories. Explain the need for each item, how it will further the objectives of the project, and how the cost estimation was determined.

If you include an indirect costs budget line you may not include overhead costs such as rent, utilities, personnel, and supplies, etc. if they are included in the direct cost budget line items above.


